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About Anthony V. Ricci

© Professional Experience

® 23 Years of Accounting, Tax and Accounting
Information Systems (AlS)

©  Pres. of Anthony V. Ricci, CPA, Inc.

© Professional Membership

o AICPA
Y PFS Credentialed
Y CITP Credentialed

© Rl Society of CPA’s
® Federal and State Tax Committee

Rl Association of Public Accountants
©  Financial Planning Association of Rl
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Professional Designations

CPA - Certified Public Accountant

CFP - Certified Financial Planner

= PFS - Personal Financial Specialist

= CITP - Certified Information Technology Specialist
= RFC - Registered Financial Consultant

= Certified QuickBooks ProAdvisor

. Advanced QuickBooks ProAdvisor
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® Survey

® Question 1: How many people DO NOT perform Comps. or
Reviews? ---- ie. Your strictly tax

® Question 2: How many prepare 20 or more comps.

® Question 3: Range of Experience using QB for YE
¢ More than 10 yrs
® More than 5 yrs

® Morethan1yr
® How many CPA’s are here today?

® PTIN Registration........
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® Identifying Data File Types in
QuickBooks

® The easy years

e .QBW - QuickBooks Working Data File (Live)
e .QBB - QuickBooks Backup

e .QBX - Accountant’s Transfer Data File

® .QBA - Accountant’s Working Data File

® _.AIF - Accountant’s Review Copy (import file)
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e Identifying Data File Types in QuickBooks (con’t)

These are just a few more that are good to know.
® .QBW - QuickBooks Working Data File (Live)
® .QBB - QuickBooks Backup
® .QBX — Accountant’s review copy (export file)
® .QBY - Accountant’s review copy (export file)
® .QBA - Accountant’s review copy (working copy)
® .AIF — Accountant’s Review Copy (import file)
® .QBM - Portable Company File
® .ND - Network Data File

® .QBW.TLG - Transaction Log (for QuickBooks
Company File)

inTuIt
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® Managing Data File Size and Speed

® Look at the set up and layout of network
e Identify type of Network
e Identify data location

e Identify hosting computer

® F2 button on keyboard

® This will give you valuable insight
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Product
License number
Product number
Lser Licenses
Installed

Date First sed
Audit Trail

File Information

File Size

Page Size

Tatal Transactions
Total Targets
Tatal Links
Dictionary Entries
DB File Fragments
Schema version
Server Paork
Server IP

Server Mame

# of Users Logged

Hasting:

Product Information

QuickBooks: Premier Accountant Edition 20029 Release R7P

Location G:\dakalQBw'~Q8 Advanced Certification W2008 FilesiQ1
Filker Report test, OBW

lUzage Information

7A53-1240-1822-024 REGISTERED
B23-812
1
1071052008
10/10/2008 Mumber of Uses 483

Ensbled since 09/26/2005 14:42:02

Lask run Mane
h as o dake Mare
Last pavroll deleted Mane
Last inventory deleted Mone

ervices Information
AuthID

Comparry Realm ID
COnling Billing Taken
Shopping Source Taken

rull

Integrated Application Information
# of apps 1
Last accessed  Q&/09/2009 12:33:24

Clean Up Information

tISE !I’I l:lrITIaEIl:II'I

okal Accounts: 104
okal Mames: 126
Customers: 22
Yendors: 97
Employees: 7

(1

Yersions Used on File
36092 K *ﬁi—ﬁﬁﬁiﬁ_
4006 (V150D R1 10/2172007
7417 V18,00 Re 05/0172009
57060 V19,00 R7 06/09/2009
2819
Foa
s
39.6
55333

aktal [kems: 59

W

1_19 l

QBL

Free Memara 4194303 E l

<

In

Local Server Information

Off  Server IP

DB Engine vwersion 10,0.1,3712
Initial Cache 32 Server Pork 0
Cache 64  Server Mame
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® Section 3 — Preferences

® Preferences tell QuickBooks how to react and calculate

® First things First
® Review the Preferences
® Understand what they mean

® Lock down the closing date

inTuIt
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e Section 3 — Preferences — Con’t

Preferences |£|
| My Preferences " Company Preferences l
i Bills fccounks
a Checking IJse account numbers Require accounts
BE ' Hel
A28 Deskiop View Show |owest subaccount only
%._‘ Finance Charge DeFault
®a General Use class tracking —
#l Integrated Applications [ Prompt ko assign classes Also See:
. Ttems & Inventory Automatically assign general journal entry number
Jobs & Estimates 2z
E Warn when posting a transaction to Retained Earnings
45 Mulkiple Currencies T PE?nFJIDnlLSES
q Payrall & Employees Warm if ¢ ’ dayis) in th :
; arn if kransactions are (=) in the pas
% Reminders
8 Reports & Graphs Warn if transactions are davis) in the Future
W Sales & Customers
5 calas T Clasing Date
&l Sales Tax Drake through which books are closed: (niok sek) .
[*3) send Farms L J Glick here o
& service Connection - Set Date/Password | 1
oo <€ t lock Down
B Spelling
[ Tax: 1099 g’ B
i Time & Expenses
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e Section 3 — Preferences — Con’t

Set Closing Date and Password

To keep yvour financial data secure, QuickBoaoks recommends assigning all other users their own
username and password, in Company = Set Up Users,

[Dake
CickBoaoks will display a warning, or require a password, when saving a transaction dated on
ar before the closing date. More details. ..

Closing Date |12.I'31.I'2EIEIE | \

Type in closing Dd4te
Password

Quickbooks strongly recommends setking a password o protect transactions dated on or
before the closing date,

Clasing Dake Passwiord

Canfirm Passward I:I

To see changes made on ar before the closing date, view the Report in
Reports > Accountant & Taxes,

L oK J ’_ Cancel

—
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® Preferences —Con’t

® General Preferences
® Accountant’s like the 10-Key.
e Automatically recall last transaction for this name.
®  What default date would you like QB to use?
e Automatically open drop-down lists when typing.

e Turn off that annoying beep - beep.

inTuIt
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—
=

b E W e e e

Accounting
Bills

Checking
Deskbop Wiew

Finance Charge

Integrated Applications
Ikems & Invenkory
Jobs B Estimates
Mulkiple Currencies
Pavroll & Emplovess
Reminders

Reports & Graphs
Sales & Customers
Sales Tax

Send Forms

Service Connection
Speling

Tax: 1099

Time & Expenses

My Preferences I Company Preferences |

Pressing Enter moves between fields! [ ] Bring back all one time messages

aukomatically open drop-down lisks ] Turn aff pop-up messages For
when byping producks and services

[ ] Beep when recording a transaction Shaw ToolTips For clipped text

Automatically place decimal poink YWarn when deleting a transaction ar

unused lisk iterm
W arn when editing a transaction

Automatically recall information
dukomatically remember account ar bransaction information
(%) Autarnatically recall last transaction For this name

() Pre-fill accounts for vendor based on past entries

Defaulk Date to Use For Mew Transactions
() Use today's date as default {(*) Use the last entered date as default

kKeep custom ikem information when changing iktem in transactions

(%) Ask ) Blways () Newer

Ik

Cancel

Help

— — —

Defaulk

— ) )

Also See:

Reminders
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Preferences

b W e W EEL T

Accounking
Eills

Checking
Deskkop View

Finance Charge

Inkegrated Applications
Ikems 2 Inventory
Jobs & Estimates
Mulkiple Currencies
Payrall & Employess
Reminders

Reports & Graphs
Sales & Customers
Sales Tax

Send Forms

Service Conneckion
Speling

Tax: 1099

My Preferences " Company Preferences l

Time & Expenses

Time Formak
Show portions of an hour as

......................................

() Minutes (10:12)

Blways show vears as 4 digits (1999)
[ ] Mever update name information when saving transactions
Save transactions before prinking

[ 4

Zancel

Help

— — — ——

Default

S U S g Tm——

Also See:

Reminders
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® Preferences — Reports and Graphs

® Report Basis
® Cash or Accrual

® No other software can do this! (doesn’t mean it’s always
right)

e Aging
® From due date or transaction date

® Show accounts by

® Name only, description only or both

inTuIt
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® Preferences — Sales Tax
® Turn Sales Tax feature ON
® Enter or modify sales tax types

® Assign Sales Tax Codes
® Non Taxable — Tax Exempt Org.
® Non taxable — Resale

® Non Taxable — Interstate Sales
® When do you owe sales Tax?

® When do you pay sales Tax?

inTuIt
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Preferences - Sales Tax — Con’t

Preferences X |
o Acebiinbing | My Preferences |[ Eumpany Preferences ]
;b Biills Do wou charge sales taxy (%) Yes Mo
ﬁ Checking Set Up Sales Tax Item
428 Deskbop View Add a sales kax item for each county, district, parish, ekc, where wou
%-_1 Finance Charge colleck sales kax,  Show Examples _ Diefault
General Your mosk common sales bax ikem
o Add sales tax item... RI Sales Tax b
Inteqrated Applications [ J | Also See:
Items & Inwentory
General

Jobs & Estimates
Mulkiple Currencies

Assign Sales Tax Codes

Sales tax codes determing if the ikems you sell are taxable or non-taxable,
Payrall & Employess

BEELNTead

Reminders Taxable itern code | 74 w | Mon-taxable tern code | pan w
Reporks & Graphs Identify kaxable amounts as "T" for "Taxable" when printing
Sales & Customers
= When do yvou owe sales tax? When do you pay sales taxr
ranthl
@ Send Forms (%) Ag of invoice date (Accrual Basis) g = FI
; ; arker
& service Connection () Upon receipt of payment (Cash Basis) Q i
B Spelling C.l annually
[“%] Taw: 1099
i Time & Expenses
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List Errors

® Common Errors:
® Duplicate names

® Accounts duplicated the function of Customers, Vendors,
or Items

® Numerous old accounts, customers, vendors or items

® Numerous miscellaneous, one time vendors, customers, or
items

® Items setup and used incorrectly

inTuIt
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® List Errors — Con’t

i Chart of Accounts

Marne

#5210 ' Job Labor {Gross Wages) Cost of Goods Sold .
#5220  Worker's Compensation Cosks Cost of Goods Sold

#5230 ' Direct Payroll Taxes Cost of Goods Sold
#5240 ' Direct Employes Benefits Cost of Goods Sold
#6020 + Advertising Expense

+6040 ' Amortization Expense Expense

Expense

+6060 ' Bank ervice Charges Expense

#6061 * Bank Service Fees Expense

Expense

+A075 ' Bond Expense Expense
+6090 ' Business License & Fees Expense =
#6100 * Car)Truck Expense Expense —

#6101 * Gas & Oil Expense

+6103 ' Repairs & Maintenance Expense

infuit
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® List Errors — Merging Accounts - Con’t

® C(Click Lists>Chart of Accounts,
® Highlight the account you want to change
® Right click and choose Edit Account

® Retype the account number and name exactly ax the one
you wish to MERGE into.

inTuIt
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List Errors — Merging Accounts - Con’t

! Edit Account

ﬁ Account Type |Eank Mumber | 5061

Account Name | Bank Service Charges|

inTuIt
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List Errors — Merging Accounts - Con'’t

i“'; This account number is already being used, Would vou like to merge ther?

Yes I Mo l

Read carefully BEFORE clicking the Yes Button

This is not Microsoft...............

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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® List Errors —ITEMS

e Items handle the “behind the scenes accounting in
QuickBooks. When you create an item, you link it to a GL
account.

® Atyear-end or during your interim financial accounting
review, you should analyze the Item list and the associated
income and expense accounts they are linked to and
uncover financial reporting errors.

inTuIt
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® List Errors —ITEMS - Con’t

® The most common error in the Item List is that the same
item is linked to both Purchase Documents AND Sales
Documents.

® The following example will show how the list item was
used in error during a set up.

e The appropriate expense account and income account was
not programmed properly during setup

® We call this a ONE SIDED ITEM

inTuIt
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List Errors — ITEMS — Con’t

Edit Item

What
does this [pervce

| IUse For services you charge For or purchase, like
specialized labor, consulting hours, or professional
fees,

O

Cancel

Only points to
9
one account

r eal | y Custom Fields
) Itern Mame/Mumber [ ] subitem of speling

mean : |IIIB Fuoof Framing | |

IInit of Measure

|:| Item is inackive
[ ]ithis service is used in assemblies or is performed by a subcontractor or partneri
Description Rate
Roof Framing Tax Code
Accounk |411E| viZonskr.., W |
How can I set rakes by customers or emplovees?

infuit
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Check this . ,
box and®ve LISt Errors — ITEMS — Con’t

convert a *_Edit ltem

single Type

. . : IUse For services you charge For ar purchase, lke
Slded |tem |SEWIEE | specislized labor, consulting hours, or professional
. fees,
into two

Ttem Mame/Mumber || Subitem of
|EIE! Roof Framing | |

sided item

Init of Measure

This service is used in assemblies ar is performed by a subcontrackor or parkner

Purchase Infarmation Sales Infarmation
Description on Purchase Transactions Description on Sales Transactions
Fuoof Framing Fuoof Framing

Cost Sales Price

Expense Account |511|:| *Job Related .., v | Tayx Code Mon %

CF

Cancel
Custam Fields

Spellifig

D Ikem is inactive

"\

Preferred Wendor | L | Income Account |411|:| ' Conskruckion ...

How can I set rakes by customers or employveesy?

Split into sales
and
Purchases

7
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® List Errors —ITEMS — Con’t

Account Change

You changed an account associated with this ke, &l Future transactions with this item will
' use this new account,

Wiould wou like to also update existing transactions?

E ies | [ Mo J [Cancel J

If you choose YES, the financials will be restated,
before making this type of change, backup.

Remember this is not Microsoft

GL Sales & COS

inTuIt
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® Undeposited Funds

infuit
AnTHONY V. RiccI CPA, Ne.
ProAdvisor ——

Accountants & Financial Planners

INTUIT | 28




® Growing balance in Undeposited Funds

® User makes deposits without selecting payments from
Undeposited funds and typically posts to an income
account.

® Deposits were entered directly into the checkbook register
— typically posting to an income account.

® What are the symptoms?

Accountants & Financial Planners
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® Growing balance in Undeposited Funds — Con’t

Symptoms:

® Accounts Receivable is high and A/R aging shows many old
invoices.

® Growing balance in Undeposited funds.
® Income is unreasonably high.

e Bank account balance looks correct and probably even
reconciled.

inTuIt
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® Growing balance in Undeposited Funds — Con’t

1. Create
invoice,

4. Make Deposits

i oo The “Flow of Money” %:.uifgrer:\e/f
Funds to Bank . . ®
Account in QuickBooks Payments

3. Place Customer
Payments in
Undeposited

Funds

.A.L\\--"R ANTHONY V. Riccr cpA, nc L s
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® Growing balance in Undeposited Funds — Con’t

® Creating an Undeposited Funds Detail Report

® This will show the detail of the balance to help determine if
it is reasonable.

® Select Reports>Custom Transaction Detail.
® Select Date range of ALL

® Select Filters Tab and change all accounts to Undeposited
Funds account.

® Select Cleared Filter and set to “no”

® This report should agree with the total of Undeposited
Funds on the Balance Sheet.

inTuIt
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® Growing balance in Undeposited Funds — Con’t

¢ How do you know if a balance in Undeposited
Funds is Correct at Year End?

1.  Open the Payments to be Deposited Window as of
the current date to see if there is activity dated in
the previous period.

2. Provided you open the window at least 10 days
after the fiscal year end, all activity on the
Payments to be Deposited window should be dated
within the current year.

inTuIt
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® Growing balance in Undeposited Funds — Con’t

il Transactions by Account

Modify Repart, .. | Memarize... || Print... [ E-mai * || Export... o Hide Header | Expand |_ Refresh

Dates |F'.II v |Frn:|rn | Tn:u | Tntal By |F\n:n:|:|unt lisk v |5|:|rt By |Default v |

%25 AM RIAPA Troublshooting 1

124501 Transactions by Account

Accrual Basis All Transactions

¢« Type « Date ¢ Hum Hame ¢ Clr Split = Debit ¢ Credit = Balance 2

Depost 117252007 ook, Brian:Kitchen J  Checking 3,750.00 a3,248.12
Payment 1101252007 8752 Pretell Real Estate:...  f  Accounts Rec... 10,000.00 4324812
Paymernt 1102572007 Cook, Brian:2nd =t...  J  Accounts Rec.. 4 500.00 47 74812
Deposit /2572007 87521 -MULTIPLE- J  Checking 14 500,00 33,2482
Paymerit 12572007 8754 Jacobsen, Douglk... o  Accounts Rec.. 1,200.00 3444812
Paymert 110252007 15785 Pretell Real Estate:...  f  Accounts Rec.. 5,435.00 a9,885.12
Deposit 2572007 8754 Jacobzen, Dougk...  f  Checking 120000 a8 68312
Deposit 11025/2007 Teichiman, Timktc... Checking 4 264 78 a4 418.34
Paymernt 120252007 =mith, Lee: Patio S  Accounts Rec.. 1,223.00 42,641 .54
Paymerit 120252007 9373 Robzon, DarciRob...  f  Accounts Rec... 445.00 36,086 .34
Deposit 120252007 -MULTIPLE- 4 Checking 1,668.00 3441834
Payment 120472007 43 Prentice, &delside... o  &cocounts Rec... 431.95 a4,850.29

infuit
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® Growing balance in Undeposited Funds — Con’t

U Transactions by Account

Modify Report., .. Memorize... || Prink... || E-mail * || Export... Hide Header || Expand Refresh

Dates |.ﬁ.|| hod |Fru:um | Tu:u | Tu:utal By |.ﬁ.|:|:|:|unt lisk hl |Su:urt By |DeFauIt b |
9:25 AM RIAPA Troublshooting 1
121507 H

Accrual

i1 Balance Sheet I ||E||X|

# W} W}WWWJ m Debit # Credit <> Balance @
Pa Dates | Custom v | s of [ 11/30/2007 Columns[Tot | 1 000 0 37000 E:E:EE
Pal|  9:24 AW RIAPA Troublshooting 1 4,500.00 47 74512
Def 14 500.00 33,248.12
Pa 1t Balance Sheet 120000 34 44812
Pay| Accrual Basis As of November 30, 2007 5 435 00 3933312
D «> Hov 30, 07 % 1,200.00 3568312
Dt Employee Loans -62.00 = | 4 264 .75 34 418.534
Pa Inventory Asset 10,794 29 1,223.00 3564134
P Retainage 4 176.80 ; 36,086.34
Dy Undeposited Funds ) 34 418.34 44"""'-— 1,668.00 3441834
Pa Total Other Current Assets 54 327 43 431.93 3485029
Pa = 100500 3555529
Pa Total Current Assets 148,534 21 440.00 36,295.29
] Pa 1,000.00 3729520 4
D Fixed Assets 1,000.00 36,295.29
Pa Trucks 1,200.00 3749529
Def Original Cost 33,552.91 23,983 .34 &,511.05
Dreg Depreciation -9.000.00 72258 78937
infult
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® Growing balance in Undeposited Funds — Con’t

i1 Deposit Detail

Modify Report, ., Memorize, .. | Prink,.. |[ E-mail = || Export... Hide Header Refresh

Dates | Custom | From | 1130/2007 [B] To | 12/15/2007 [E] Sort By |DeFault v |
10:01 AM RIAPA Troublshooting 1
121507 Deposit Detail 28983 34 + 5435.00=
November 30 through December 15, 2007 34,418.34
Type ¢ Hum ¢ Date @ Hame @ Account < Amount <
Deposit 12112007 Checking 28,983.34
Payment 3402 045152007 Fizhet, Jennifer Undeposited Funds -5,164.00
Payment SEB6S 091 0r2007F Luke, Moelani:kitch...  Undeposited Funds -2481.80
Payment 2857 0972302007 Dunn, Eric CWCLE... Undeposited Funds -2,400.00
Fayment 1356 0ay26r2007 Jabhinson, 'Fordand... Undeposted Funds -2 .400.00
Paryrment 41022 40302007 Metmeo, Jeanstte Undeposited Funds 16537 .54
TOTAL -25,983.34
Deposit 121412007 Checking T1,722.58
Payment 15785 1152552007 Pretell Real Estate:...  Undeposited Funds -5,435.00
Payment 4321 120452007 Prertice, Adelaide...  Undeposited Funds -431.85
Payment 3524 120652007 Burch, Jazon:Room...  Undeposited Funds -1,005.00
Payment 5263 120 202007 Fizher, Jennifer Undeposited Funds -g50.63
ToOTAL P T2258
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® Growing balance in Undeposited Funds — Con’t
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® QUIZ Question:

® Which answer represents the “flow of
money” used in QuickBooks for receiving
payments and making deposits?

A. Customer payment to Bank Account

Undeposited funds

B. Vendor payment to Bank Account to

C. Customer payment to Undeposited Funds to
Bank Account

D. Customer payment to Bank Account to
Undeposited Funds

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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® QUIZ Question:

® A common error is to use the Write Checks
window to pay a bill recorded in the Enter
Bills window. How can this be fully
corrected?

A. Delete the purchase order

B. Delete the bill

C. Delete the client’s data file

D. Delete the Check

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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® QUIZ Question:

® Which of the following things to “two sided”
items allow you to do?

A. Track raw materials, labor costs, and other
charges as part of the total item’s cost

B. Use a single item to track both income and
expenses

C. Exceed the maximum number of items in
QuickBooks

D. Lets you mark an item as taxable when sold.

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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® Accounts Receivable

® Accounts Payable
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® Accounts Receivable — Small open balances, open credits,
or A/R does not tie to B/S
® Common Errors:
e Payment not applied to a specific invoice
® Creditissued and not applied to an invoice
e Small balances need to be written off

e A/Rsubsidiary ledger does not tie to the Balance Sheet.

® Symptoms:

® Openinvoices report is lengthy with unapplied credits,
payments and or small account balances.

inTuIt
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® Accounts Receivable — Small open balances, open credits,
or A/R does not tie to B/S

® AVR’s SOP number 135-a &b
® Never make a JE to a client’s live A/R account.

e Always tie Open Invoices Report to Balance Sheet BEFORE
you start analyzing A/R.

inTuIt
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e Accounts Receivable — Con’t

i1 Balance Sheet |;||E||X| Il Open Invoices |._|| |

Maodify Repaort, . Memarize,.. || Prink... | E-mail * || Export.,.. E Maodify Repart, . Memorize... || Prink... |E-mai_|v Expart, ..

Dates | This Fiscal Year-ta-date v | asof [12/15/2007 (@]  Columns §| Dates | Today v | [12115)2007 [E]| Sort By |1

T14AM  RJAPA Troublshooting 1 n30AM  RIAPA Troublshooting 1

121507 Balance Sheet 12nsor Open Invoices
Accrual Basiz  Ag of December 15, 2007 As of December 15, 2007

% bDec 15, 07 & Terms <« Due Date < Aging + Open Balance -«

ASSETS S 17500
Current Assets = |

Checking/Savings
Bank Service Charges b 4750 4 Met 30 01452008 27153
Checking 43 ,700.54 [ 2753 4
Savings 44 365 42

Total Checking/Savings 9311676

Accounts Receivable Met 15 1252452007 1.00
Accounts Receivable 952623 1.00

—_—

Total Accounts Receivable 952623

Other Current Assets
Tools & Equipment 5,000.00

Inventory Asset 4317361

How could this happen?

GL TS
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DuickBooks Advanced
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® Troubleshooting Accounts Payable
e A/P does not tie to Balance Sheet
e AP Summary looks good
® Unpaid Bills looks ugly!

® AVR’s SOP 136-a

e If A/P needs a JE make the entry to an offset account, never
to the client’s live A/P account!

inTuIt
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® Troubleshooting Accounts Payable — Con’t
® Common Errors

® Client enters bills then writes checks

® There are unapplied vendor credits
® Symptoms

e A/P balance is very high or wrong direction with lots of old
bills.

® Expenses seems unreasonably high.
e The bank account balance appears correct

® Numerous unapplied vendor credits

inTuIt
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® Troubleshooting Accounts Payable- Con’t

Ll Balance Sheet |; il AP Aging Summary |Z||E||§|

Modify Report, .. Memarize... || Prink... E-mai_lvl Modify Report. .. Memaotize... || Prink... || E-mail * || Export... Hide Header E

Dates | This Fiscal Year-to-date v | asof |12/15/2007 [} Dates | Taday v || 1215/2007 [B]| Interval (days) [30 | Throu

8:59AM - RIAPA Troublshooting 1 8:59 AM RIAPA Troublshooting 1

12nseT Balance Sheet 12nsT A/P Aging Summary
Accrual Basis Ag of December 15, 2007 As of December 15, 2007

... 15, 0T < s 61290 ¢ 90 o TOTAL o

Pre-paid Insurance 1,041.85 C.\. Electric 0.0 .00 0.00 750,00

Total Other Assets 1,041.85 Cal Gas & Electric 0.0a 0.00 125.00 12499

Hamlin Metal 0.0a 0.00 0.o0 G70.00

TOTAL ASSETS 179, 727.47 Hopkins Construction Rentals 0.0a 0.00 0.o0 7o0.0a

Larson Flooring 0.o0 .00 0.0a 40.00

LIABILITIES & EGUITY Lew Plumbing 0.0a 0.00 0.o0 1,330.00

Liabilities Middlefield Drywall 0.0a 0.00 0.o0 1,200.00

Current Liabilities Patton Hardware Supplies 0.o0 .00 ooo 1296420

Accounts Payable Perry Windows & Doors 1,500.00 .00 0.0a 7.405.00
Accounts Payable 30,594 69

Sloan Roofing .00 .00 0.0 .00
i b .00 .00 0.0 go.a0

Total Accounts Payable 30,594 69

Washuta & Son Painti &00.00
Credit Cards Wheeler's Tile Etc.
GuickBooks Credit C... TOTAL
CalOil Card

Total Credit Cards
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® Troubleshooting Accounts Payable- Con’t

Dakes |T|:u:|ay b ||12,l'15,l'2I:II:I? Interwval {days) Through {days past due) 5
9:00 AM RIAPA Troublshooting 1
12507 A/P Aging Summary

As of December 15, 2007
sCurrent + 1-30 + 3M-60 <« 61-% + =50 + TOTAL =

C.\U. Electric P TS0.00 4 0.0o 0.00 0.00 0.0a o000
Cal Gas & Electric 0.0 0.00 0.00 0.0o 125.00 12499
Hamilin Metal G70.00 0.0a 0.0a n.0o 0.0a G70.00
Hopkins Construction Rentals 7o0.o0 0.0a 0.0a n.0o 0.0a Fo0.oa
Larson Flooring 40.00 0.00 .00 0.0a 0.00 40.00
Lew Plumbing 1,330.00 0.0a 0.0a n.0o 0.0a 1,330.00
Middlefield Drywall 1,200.00 0.0a 0.0a n.0o 0.0a 1,200.00
Patton Hardware Supplies 450500 345920 0.0a n.0o 0.o0 1296420
Perry Windows & Doors 3,155.00 560500 1,800.00 n.0o 000 10,560.00
Sloan Roofing 1,047.00  -1,047.00 0.00 0.0o 0.00 0.00
Timberloft Lumber a0.a0 0.0a 0.0a n.0o 0.0a &0.50
Wazhwuta & Son Painting E00.00 .00 n.aa n.oa 0.00 E00.00
Wheeler's Tile Etc. 1,250.00 0.00 E25.00 0.0o0 _boo 1,575.00
TOTAL 20,327.49 8,017.20  2,425.00 0.00 12500 30,894.69
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Il Unpaid Bills Detail

o Modify Repaort. .. | Memarize. .. | Print. .. | E-rnail = | Export. .. | Hide Header Refresh |Cash Advance Services

Dates | Today v | [12/15/2007 [E] Sort By | Default v |
%03 AM RIAPA Troublshooting 1
12T Unpaid Bills Detail
As of December 15, 2007
% Type % Date ¢« Hum = Due Date =< Aging ¢« Open Balance
Check 121202007 304 -1,047.00
Bill 1201 202007 015142008 1,047.00
Total Sloan Roofing 0.00
Timberloft Lumber
Bill 12012007 1203102007 80.50
Total Timberloft Lumber a0.s0
Washuta & Son Painting
Bil 1201 202007 01112008 F00.00
Total Washuta & Son Painting G00.00
Wheeler's Tile Etc.
Bill 10/ 52007 1101 452007 M E25.00
Bill 120552007 7893 010452008 1,250.00

GL TS

inTuIt
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QuickBooks

Total Wheeler's Tile Etc.

TOTAL
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1,873.00

_— 1= ==

30,394.69
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® QUIZ Question:

® You see an account called “Uncategorized Income” on
the client’s Profit and Loss Statement. Which of the
following may be the probable source

A. An Accounting Preference Setting

B. An Unapplied Credit to Accounts
Receivable.

C. An error in the Easy Step Interview.

Balance in the Current Year.

D. A new customer with an existing

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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® QUIZ Question:

® Which of the following accounts is created
automatically in QuickBooks?

A. Opening Balance Equity

B. Accounts Payable

C. Sales Tax Expense

D. Checking

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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eCash
eBank Rec.s

inTuIt
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® Banking — Troubleshooting Cash

® Errors
e Stale outstanding checks and other disbursements.
® Duplicate entries
e Bankrec’s haven’t been done in years.
e Bankrec’s Balance, but lots of Deposits in Transit.
® Reconciliation Discrepancies on the P&L.
® Deleted a cleared transaction

e Onandon.....

inTuIt
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inTuIt

Banking — Troubleshooting Cash — Con’t

Setting the stage:

® Client states that bank rec’s are done every month.

® Check register balance agrees to bank rec.

"& Chart of Accounts

Mame

3 Tvpe

#iChecking, Citizens

Bank,

+Accounts Receivable
¢Undeposited Funds
+fAccounts Payable
+Payroll Liabilities
+5ales Tax Payvable
+Qfficer Loan
+Jpening Bal Equity
¢+Retained Earnings

¢ Charges and Other Income
+Dep Coreckion
+Returned check chrgs.,

Accounts Receivable
Cther Current Asset
fccounts Payable
Okher Current Liahiliby
Ckher Current Liahbiliky
Long Term Liability
Equity

Equitsy

Income

Income

Incomne

102,609, 54
10,548.00
0.00
3,825,275
-275.00
1,957 .64

Account '“ Ackivities = || Reports '||:|II'||:|LI|:|E.' inackive

IN2 ¥ AnTHONY V. Riccr cpa, inc.
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as

Arnounk

Meno

Twpe

Arnount

0ej 27y 2001

06y 19/ 2001

Aocou,,,

DEP

1,744.00] ~

06/27 12001
07 {06 2001
0707 2001
071002001
07/11)2001
0711 2001
071212001
071712001
07172001
07/18(2001

100,00 4

07/07/2001
07/07/2001
07172001
07/18/2001
07)23/2001
071232001
07/27/2001
08032001
08/06/2001
05/06/2001
08102001

CEP
CEP
CEP
DEP
CEP
CEP
CEP
CEP
CEP
CEP
DEP

4,180,385
645,04
546,55
665,92
465,47
663,34

1,035, 44

1,186,687
617.00
413.45

2,002,596

[ Mark Al ” Lnrnark: Al ] Columns ko Display. ..

Service Charge

Interest Earned
Ending Balance

Cleared Balance
Dif Ference

Beginning Balance 0,00
Items you have marked dleared

g4 Deposits and Other Crediks 0.00

1 Checks and Pavments 331.60

infuit
AnTHONY V. Riccr cpa, inc.
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® Banking — Troubleshooting Cash — Con’t

® Your Options:
e Start from scratch (pros and cons)
® Reconcile from 2001 forward.
® ByeBye
® One Massive Bank Rec.

® Several Bank Rec’s

® Remember your client’s current cash balance in their check
register is correct! Quiz

inTuIt
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® QUIZ Question:

® What shortcut might you use if a client has
never reconciled the checking account or
there are tons of old transactions in the bank

A. Reconcile each month in order from the
beginning.

B. Review the audit trail for possible errors

C. Make the bank account inactive and add a new
account with the correct balance.

D. Reconcile the last month only and treat the entire
history of the bank account as one big statement.

.A.L\\--"R ANTHONY V. Riccr cpA, nc L -
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== @333
OEQUITY

® Some have it, some
don’t, some think they
have it and really don’t.




® Opening Balance Equity — How crazy is this!
® Generation X accounting
® It exists only in the world according to QuickBooks.
® It’s our pet peeve too!
® We must learn to live with it.
e That being said, it’s off our chest. Don’t we feel better?

® Lets figure out how to get rid of it and keep it from coming
back.

inTuIt
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Add Mew Account

T Account Type |LnnEM ~| Add a new Account.
and look at this

Account Name | pjey

Cpkional

LS
ong Term Liability Account |

W subaccount of | |
Credit
1,74
3,

How do I choose the right tax line?

17
biould T enter an opening balance? 5

O

Total Liabilitie

Equity
COpening Ba

Owner's Ca

s ar g eeatdnece: Long Term Liability Account

Enter the balance this account had on the dawv before wour QuickBooks stark dake,

QuickBooks skart date, click Cancel and use a transaction bo put monesw

i ) Attention: If this account did nmok have a balance before wour
in this account. Exarnple transackions

IN2 ¥ AnTHONY V. Riccr cpa, inc.
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® Opening Balance Equity — How crazy is this!

® Until a transaction is posted to this account, this feature
will be enabled.

® Train your clients never to enter an Opening balance!
e If they are not trainable, get paid to fix it!

® Drill down to the detail and make journal entries to re-
class it out to the proper account

INTUIT | 62
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i1 Balance Sheet

| rModify Reportk... | | Memorize. .. || Prink... " E-mail - || Expork... | | Hide Header |E
Daktes |Cu5tc-m el | o= of | 11)/30/2007 | Zolumns |T-:htal orly
58 AM RIAFPA Troublshooting 1
AZM507T

Balance Sheet
bs of November 30, 2007

Accrual Basis

<« How 30, 07 <
Hote Payaldle 15 ,440.535 e’
Truck Loan 516277

Total Long Term Liabilities 45 447 .57

_— =

Total Liabilities

105 495 .54

Eqquity
Crpening Bal Equity

-2283015

Owaner's Contribution

2500000

Ohwner™s Draw -5,000.00
Total Ovwner™s Equity 19,000,000
Retained Earnings 7 BEBS . T
Het Incorme -5 9350 40
Total Eqquity EE 90513

_— -

TOTAL LIAEBILITIES & ECGUITY AT5, 30T

i
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® Equity - Why does it keep changing?

® Unlike most accounting software, which is period driven,
QuickBooks is date driven.

® The strength in QuickBooks is the ease at which data is
entered or changed.

® This strength is also it’s major weakness!

® Over the years, lots of improvements have been made to
help minimize the changes in “closed periods”.

® As accountants, we can track the changes easier if we
make certain key journal entries.

Accountants & Financial Planners
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® Equity - Why does it keep changing, and how can | track it
easier?

® Set up the Chart of accounts to show client changes to
prior periods.... At a quick glance.

e Make an Journal entry and zero out current year Owners
Draw, Shareholder, Partner’s or Member’s Distributions.

® Make a Journal entry to Zero out the “system” generated
equity account at year end.

® Set the Close Date in the Preferences.

® Set up a password if it really gets annoying.

inTuIt
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® Equity - Why does it keep changing, and how can | track it
easier?

& Chart of Accounts

Marme £ Twpe Balance Tokal

#Mew Long Term Liability Accounk Long Term Liabiliky 25,500.00 A
+Officer Loan Long Term Liabiliksy: -225.00
# By Equity 0.00 =
+0pening Bal Equity Equity -23,562, 360
#Cwner's Draw-Current Year Equitsy .00
+owners Equity Prior Years Equit .00
+2Brvices Income

+5ales - Parks Income

+Charges and Other Income Incaome A

[ Activities 'H Reports ']DIncIude inackive

INTuIt
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® Equity - Why does it keep changing and how can | track it
easier?

el Online Services  Window Help

Repork Center

Company Snapshot Must set CIOSing ﬁrst, Then

Mermorized Reporks »

Process Multiple Reports this report will help. But not
Inktuit Skaktement Writer
always.

Company & Financial
Customers & Receivables
Sales

Jobs, Time & Mileage
vendors 2 Pawvables
Emplowvess 2 Pawrall
Eanking

accounktank & Tax
Eudgets & Forecasks
Lisk

Induskry Specific

Adjusted Trial Balance
Trial Balance

General Ledger

Transacktion Dekail by Account
Aadjusting Jourmal Entries
Journal

¥ ¥ YRLAY¥Y ¥ ¥ *FFYYY

Zusktom Summary Repork
Zuskom Transaction Detail Repork

i audit Trail
iJuickRepork iZErl+i2

Transacktion Historyw
Transaction Journal

Zlosing Dake E: :pEion Repork k
Zustamer Credik Card Aaudit Trail

voidedf/Deleted Transactions Summarsy
Yoided/Deleted Transactions Detail

Transackion Lisk by Date
accounk Lisking
Fixed Aassek Lisking

Incomes Tax Preparaktion
Income Tax Summary
Income Tax Dekail
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® Equity - Why does it keep changing and how can | track it
easier?

® Quiz: Is the Audit Trail in QuickBooks always ON?

«  eYes, always
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® Equity —In Summary
® Figure out why it changes.
e Fixit.
® Set preferences.
® Reclass Equity to new “non system” account
® Lockit down.

e Keep you eye on it.
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® AVR’s Dirty Dozen
1. Income — the reality check —is it double counted?
2. COGS - If inventory is not right, COGS is not right!
3. Reconciliation Discrepancies
4. Uncategorized income
5.  Remember AVR’s SOP’s

6. Set preferences BEFORE you start working!
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e AVR’s Dirty Dozen

7. Look for LIST errors

8. Undeposited Funds — Growing?

9. AR Detail — does it look ugly?

10. AP Detail — Just as good looking as the A/R?
11. Opening Balance Equity — How Crazy is this?

12. A/R on Cash Basis Balance Sheets Come up with

your own dirty
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® Bonus Material

® www.ariccicpa.com

® QuickBooks Link
® Accountants ONLY — SSARS 19

® Accountants ONLY - Common QuickBooks
Mistakes Clients Make and How to Fix them.
(available only until 9-20-2010)

® RIAPA Seminar 9-16-2010 (pdf)

o Q&A
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